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ILLUSTRATOR DRAFTSMAN 1 & C
VOLUME 3-EXECUTIONABLE PRACTICES

NAVEDTRA 82722

Prepared by the Naval Education and Training Professional Development
and Technology Center (NETPDTC), Pensacola, Florida

Congratulations! By enrolling in this course, you have demonstrated a desire to improve yourself and
the Navy. Remember, however, this self-study course is only one part of the total Navy training
program. Practical experience, schools, selected reading, and your desire to succeed are also
necessary to successfully round out a fully meaningful training program. You have taken an
important step in self-improvement. Keep up the good work.

HOW TO COMPLETE THIS COURSE
SUCCESSFULLY

ERRATA: If an errata comes with this course, make
all indicated changes or corrections before you start
any assignment. Do not change or correct the
associated text or assignments in any other way.

TEXTBOOK ASSIGNMENTS: The text for this
course is Illustrator Draftsman, Volume 3—
Executionable Practices, NAVEDTRA 12722. The
text pages that you are to study are listed at the
beginning of each assignment. Study these pages
carefully before attempting to answer the questions in
the course. Pay close attention to tables and
illustrations because they contain information that will
help you understand the text. Read the learning
objectives provided at the beginning of each chapter
or topic in the text and/or preceding each set of
questions in the course. Learning objectives state
what you should be able to do after studying the
material. Answering the questions correctly helps you
accomplish the objectives.

SELECTING YOUR ANSWERS: After studying the
associated text, you should be ready to answer the
questions in the assignment. Read each question
carefully, then select the BEST answer. Be sure to
select your answer from the subject matter in the- text.
You may refer freely to the text and seek advice and

information from others on problems that may arise in
the course. However, the answers must be the result
of your own work and decisions. You are prohibited
from referring to or copying the answers of others and
from giving answers to anyone else taking the same
course. Failure to follow these rules can result in
suspension from the course and disciplinary action.

ANSWER SHEETS: You must use answer sheets
designed for this course (NAVEDTRA Form 1430/5,
Stock Ordering Number 0502-LP-216-0100). Use the
answer sheets provided by Educational Services
Officer (ESO), or you may reproduce the one in the
back of this course booklet.

SUBMITTING COMPLETED ANSWER SHEETS:
As a minimum, you should complete at least one
assignment per month. Failure to meet this
requirement could result in disenrollment from the
course. As you complete each assignment, submit the
completed answer sheet to your ESO for grading.
You may submit more than one answer sheet at a
time.

GRADING: Your ESO will grade each answer sheet
and notify you of any incorrect answers. The passing
score for each assignment is 3.2. If you receive less
than 3.2 on any assignment, your ESO will list the
questions you answered incorrectly and give you an
answer sheet marked "RESUBMIT." You must redo
the assignment and complete the RESUBMIT answer
sheet. The maximum score you can receive for a
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resubmitted assignment is 3.2.

COURSE COMPLETION: After you have submitted
all the answer sheets and have earned at least 3.2 on
each assignment, your command should give you
credit for this course by making the appropriate entry
in your service record.

NAVAL RESERVE RETIREMENT CREDIT: If
you are a member of the Naval Reserve, you will
receive retirement points if you are authorized to
receive them under current directives governing
retirement of Naval Reserve personnel. For Naval
Reserve retirement, this course is evaluated at 3
points. (Refer to BUPERSINST 1001.39 for more
information about retirement points.)

STUDENT QUESTIONS: If you have questions
concerning the administration of this course, consult
your ESO. If ‘you have questions on course content,
you may contact NETPDTC at:

DSN: 922-1349
Commercial: (850) 452-1349
FAX: 922-1819
INTERNET:n313.products@smtp.cnet.navy.mil

COURSE OBJECTIVES: In completing this
nonresident training course, you will demonstrate a
knowledge of the subject matter by correctly
answering questions on the following subjects:
cartooning, animation, displays, and exhibits.
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Naval courses may include several types of questions--multiple-choice, true-false, matching, etc. The questions are not
grouped by type but by subject matter. They are presented in the same general sequence as the textbook material upon
which they are based. This presentation is designed to preserve continuity of thought, permitting step-by-step development
of ideas. Not all courses use all of the types of questions available. You can readily identify the type of each question, and
the action required, by reviewing of the samples given below.

MULTIPLE-CHOICE QUESTIONS

Each question contains several alternative answers, one of which is the best answer to the question. Select the best
alternative, and blacken the appropriate box on the answer sheet.

SAMPLE

s-l. The first U.S. Navy nuclear-powered vessel was Indicate in this way on your answer sheet:
what type of ship?

1. Carrier
2. Submarine
3. Destroyer
4. Cruiser

TRUE-FALSE OUESTIONS

Mark each statement true or false as indicated below. If any part of the statement is false, the entire statement is false.
Make your decision, and blacken the appropriate box on the answer sheet.

SAMPLE

s-2. Shock will never be serious enough to cause
death.

1. True
2. False

Indicate in this way on your answer sheet:

MATCHING OUESTIONS

Each set of questions consists of two columns, each listing words, phrases or sentences. Your task is to select the item
in column B which is the best match for the item in column A. Items in column B may be used once, more than once, or
not at all. Specific instructions are given with each set of questions. Select the numbers identifying the answers and blacken
the appropriate boxes on your answer sheet.

SAMPLE

In answering questions s-3 through s-6, SELECT from column B the department where the shipboard officer in column
A functions. Responses may be used once, more than once, or not at all.

A. OFFICER B. DEPARTMENT

s-3. Damage Control Assistant 1. Operations Department
s-4. CIC Officer 2. Engineering Department
s-5. Disbursing Officer 3. Supply Department
s-6. Communications Officer 4. Navigation Department

Indicate in this wav on your answer sheet:
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ASSIGNMENT 1

Textbook Assignment: "Cartooning and Animation,"  chapter  4,  pages 4-1 through 4-46.

l - l . You  shou ld  ins t ruc t  a  subord ina te
t o  u s e  c a r t o o n s  r a t h e r  t h a n  a c t u a l
pho tographs  in  wh ich  o f  the
f o l l o w i n g  s i t u a t i o n s ?

1. D e n t a l  s u r g e r y
2. S m a s h e d  v e h i c l e s
3. B r o k e n  s h e a r  p i n  l o c a t i o n s
4. S a f e t y  v i o l a t i o n  w i t h

d i smembered  bod ies

1-2. To which of the following DM
s t r i k e r s  s h o u l d  y o u  a s s i g n  t h e
c o n s t r u c t i o n  o f  s e m i - r e a l i s t i c
ca r toons?

1. A  s t r a i g h t  l i n e  D M
2. An inexperienced DM
3. A DM wi th  por t ra i t  exper ience
4 . A DM who i s  a  new a r r iva l  in

t h e  s h o p

1-3. I n c o r r e c t l y  p r o p o r t i o n e d  f i g u r e s  i n
semi - rea l i s t i c  ca r toons  have  which
o f  t h e  f o l l o w i n g  e f f e c t s ,  i f  a n y ,
on  the  in t ended  message  o f  the
ca r toon?

1. S u b o r d i n a t e s  i t
2. E l i m i n a t e s  i t
3. S u p p o r t s  i t
4. N o n e

1-4. For  which  o f  the  fo l lowing  reasons
shou ld  you  never  mix  semi - rea l i s t i c
and  exaggera ted  ca r toons  in  the
same drawing?

1. T h e  s e m i - r e a l i s t i c  c a r t o o n  w i l l
b e  m o r e  b e l i e v a b l e

2. T h e  s e m i - r e a l i s t i c  c a r t o o n  w i l l
b e  m o r e  a t t r a c t i v e

3. T h e  e x a g g e r a t e d  c a r t o o n  w i l l
a p p e a r  u n b e l i e v a b l e

4. The mixture will compromise the
c r e d i b i l i t y  o f  t h e  e n t i r e
d r a w i n g

1-5. W h a t  t e r m  i d e n t i f i e s  a  s i n g l e
c a r t o o n  e l e m e n t  i n  c a r t o o n  s t r i p s ?

1. S i d e - b y - s i d e
2. S t o r y b o a r d
3. P o i n t
4. P a n e l

1-6. Visua l s  a re  wha t  d iv i s ion  o f
c a r t o o n  s t r i p s ?

1. S t a t i c
2. D y n a m i c
3. M a n i p u l a t i v e
4 . D e m o n s t r a t i v e

1-7. Words  enc i rc l ed  by  a  c loud- l ike
puf f  coming  f rom ca r toon  charac te r s
i n d i c a t e s  w h a t  t y p e  o f
communicative symbol?

1-8.

1-9.

1-10.

1. A speech bal loon
2. A thought  bal loon
3. A na r ra t ive  ba l loon
4 . An  ins t ruc t ive  ba l loon

Car ica tu res  can  say  more  abou t  an
ind iv idua l  pe r sona l i ty  than  wards
on paper.

1. True
2. F a l s e

When  c rea t ing  ca r ica tu res ,  wha t
fea tu re  shou ld  you  exaggera te?

1. The nose
2. The mouth
3. T h e  e n t i r e  f a c e
4 . The most  prominent  aspect  of

t h e  f a c e

What  a spec t  o f  an imat ion  c rea tes
movement?

1. Varying the background color
2. Showing drawings in rapid

success ion
3. P l a c i n g  p a n e l s  s i d e - b y - s i d e
4. Showing  fo reground  ac t iv i ty

1-11. W h a t  t e r m  i d e n t i f i e s  i n d i v i d u a l
drawings in animation?

1. Ce l s
2. S t r i p s
3. Pane l s
4. Segments

1-12. What  shou ld  be  the  a spec t  r a t io  o f
an imat ion  a r t ?

1. 3 u n i t s h igh , 3 u n i t s wide
2. 3 u n i t s high, 4 u n i t s wide
3. 4 u n i t s h igh , 4 u n i t s wide
4. 4 u n i t s h igh , 5 u n i t s wide

1-13. T h e  a s p e c t  r a t i o  o f  a n i m a t i o n  a r t
enab les  an ima t ion  to  conver t  eas i ly
to which of  the fol lowing media?

1. Viewgraphs
2. T e l e v i s i o n
3. S l i d e s
4. F i l m s t r i p s
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1-14. Which  o f  the  fo l lowing  s t a t ement s

1-15.

1-16.

bes t  desc r ibes  pho toan ima t ion?

1. Co lo r i zed  mot ion  p ic tu re  f i lm
foo tage

2. P o l a r i z e d  s t i l l  a n d  m o t i o n
p i c t u r e  f i l m  f o o t a g e

3. So la r i zed  b lack-and-whi te
m o t i o n  p i c t u r e  a n d  s t i l l  f i l m

4. S t i l l  p i c t u r e s  i n  s e q u e n c e  o n
m o t i o n  p i c t u r e  f i l m

I f  y o u  a r e  t a s k e d  t o  c r e a t e  a n
an ima t ion  sequence  on  the  ba t t l e  o f
the Monitor and the Merrimac,  what
animation technique should you use?

1. Three-dimensional  animation
2. S l ide  an ima t ion
3. Photoanimation
4. Ce l  an imat ion

What animation technique is
commonly used in Navy graphics
shops?

1. Three-dimensional  animation
2. S l ide  an ima t ion
3. Photoanimation
4. Ce l  an imat ion

l - 1 7 . You  a re  t a sked  wi th  p rov id ing  a
s l ide  an ima t ion  sequence  o f  3
minu tes  du ra t ion . Your equipment
l i m i t s  y o u r  p r o j e c t i o n  c a p a b i l i t i e s
t o  1 5  s l i d e s  p e r  s e c o n d . How many
d r a w i n g s  w i l l  i t  t a k e  t o  c o m p l e t e
t h e  t a s k ?

4. 2,900

1. 2,300
2. 2,500
3. 2,700

l - 1 8 . Computer animation software
sometimes provides automatic
man ipu la t ion  o f  ca r toon  f igu re
pa r t s  such  a s  the  mou th  and  l ip s
fo r  sound  synchron iza t ion .

1. True
2. F a l s e

l - 1 9 . I f  y o u  a r e  t a s k e d  w i t h  c r e a t i n g
c a r t o o n  s t r i p s  o r  a n i m a t i o n
sequences, w h a t  i s  t h e  f i r s t  s t e p
y o u  s h o u l d  t a k e  t o  c r e a t e  t h e
c a r t o o n  c h a r a c t e r s ?

1. F a m i l i a r i z e  y o u r s e l f  w i t h  t h e
t e x t

2. Draw severa l  ca r toon  charac te r s
3. Draw thumbnail  sketches of

p o t e n t i a l  c a r t o o n  c h a r a c t e r s
4. Copy  po ten t i a l  ca r toon

charac te r s  f rom the  newspaper

1-20.

1-21.

1-22.

1-23.

What is  the purpose(s) of model
shee t s?

1. To  fami l i a r i ze  you  wi th  the
s c r i p t  o n l y

2. To  deve lop  the  pe r sona l i ty  o f  a
c h a r a c t e r  o n l y

3. To  ma in ta in  cons i s t ency  in
c h a r a c t e r  p o r t r a y a l  o n l y

4. Both 2 and 3 above

Animation spacing guides are
g u i d e l i n e s  f o r  w h a t  f e a t u r e s ?

1. Text
2. Charac te r s
3. Sequential movement
4. Foreground parameters

How many drawings per film frame
are required to show a smooth
progress ive  r ange  o f  ac t ion?

1. One
2. Two
3. Three
4. Four

When drawing a f igure throwing
d a r t s , which  o f  the  fo l lowing
p o s i t i o n s  a r e  k e y  p o s i t i o n s ?

1. The extreme forward and
backward  pos i t ion  o f  the  a rm

2. Every  pos i t ion  o f  the  a rm in
between the forward and
backward posi t ion

3. Every  pos i t ion  the  a rm t r ave l s
through

4. The extreme forward and
backward arm movement with one
or  two  in  be tween  pos i t ions

l - 2 4 . You want to show arm movement for a
f igure  th rowing  da r t s  an imated  fo r
3 seconds at  16 frames per second.
How many complex action drawings
should you make?

1. 39
2. 29
3. 19
4. 9

l - 2 5 . What is  the advantage of  drawing
the  ex t reme  range  o f  ac t ion?

1. Smooths and defines the range
o f  a c t i o n

2. Determines the amount of  space
t h e  c h a r a c t e r  r e q u i r e s

3. Ach ieves  the  i l l u s ion  o f  mot ion
4. S e t s  t h e  d i r e c t i o n a l  l i n e s  o f

the  v iewer
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l - 2 6 .

1-27.

1-28.

Wha t  shou ld  you  do  to  co r rec t  j e rky
and unnatural  movement in animation
sequences?

1. C o r r e c t  t h e  c o p i e s
2. C o r r e c t  t h e  o r i g i n a l s
3. Redraw the  o f fend ing  o r ig ina l s
4 . Redraw the  ex t reme range  o f

ac t ion  d rawings

How should the image appear on a
a c e t a t e  c e l ?

1. A s  a  b l u e  l i n e
2 . A s  a  b l a c k  l i n e
3. As  a  nonreproduc ib le  b lue  l ine
4 . As  a  nonreproduc ib le  sep ia  o r

o r a n g e  l i n e

In  rev iewing  ce l s  be fo re
pho tograph ic  r ep roduc t ion ,  you
n o t i c e  t h e  p a i n t  i s  s t a r t i n g  t o
f l a k e . Wha t  i s  t he  mos t  l i ke ly
c a u s e  o f  f l a k i n g ?

1. Improperly applied pigment
2. Improperly mixed pigment
3. Non-acetate based pigment
4 . S t a t i c  e l e c t r i c i t y

l - 2 9 . Where  on  an  ace ta te  ce l  shou ld
p a i n t  b e  a p p l i e d ?

1. On the front  and between the
l i n e s

2 . On the back and between the
l i n e s

3. On  the  f ron t  fo r  the  fo reground
a n d  t h e  r e v e r s e  f o r  t h e
background

4 . On  the  reve r se ,  on ly  i t ems  in
the  fo reground

l - 3 0 . The use of what media would add
t e x t u r e  a n d  i n t e r e s t  t o  g r a s s y
kno l l s  i n  the  fo reg round  o f  an
a c e t a t e  c e l ?

1. Wate rco lo r  penc i l s
2. Grease  penc i l s
3. Permanent markers
4. Crayons

l - 3 1 . How should you indicate
i n s t r u c t i o n s  t o  t h e  p r i n t e r  o n
ca r toons  in t ended  fo r  r ep roduc t ion
in the command newslet ter?

1. Sky  b lue  penc i l  d i r ec t ly  on  the
c a r t o o n  o r i g i n a l

2. S o f t ,  b l a c k  p e n c i l  m a r k s  i n  t h e
marg ins  o f  the  borde r  o f  the
o r i g i n a l  c a r t o o n

3. Br ick  red  penc i l  on  an  over l ay
a t t a c h e d  t o  t h e  o r i g i n a l
ca r toon

4. Ye l low no te  pad  s t i cke r s
a t t a c h e d  t o  t h e  o r i g i n a l
a r twork

1-32.

1-33.

1-34.

What eraser  should you use to
remove smudges from a cartoon
drawing?

1. Hard  rubber  e rase r
2. Kneaded eraser
3. S o f t  e r a s e r
4 . Red  e rase r

Wha t  type  o f  b r i s to l  boa rd  shou ld
you recommend to a junior DM for
ca r toons  c rea ted  in  pen  and  ink?

1. P l a t e  f i n i s h  b r i s t o l
2. K i d  f i n i s h  b r i s t o l
3. Coqu i l l e  boa r s
4 . Onionskin

What technique should you use to
preven t  co lo r  a r twork  f rom
smudging?

1. Cons tan t  e rasu res
2. White opaque paint
3. Trac ing  paper  over lays
4 . A c r y l i c  s p r a y  f i x a t i v e

l - 3 5 . You  shou ld  keep  a  four th  j a r  o f
c lean  wa te r  nea r  your  works ta t ion
when  p repar ing  co lo red  ca r toon  o r
an imat ion  ce l s  fo r  which  o f  the
fo l lowing  reasons?

1. To drink
2. To flush water from pens
3. To flush water  from brushes
4 . To  ac t  a s  a  veh ic le  o r  r educ ing

agen t

l - 3 6 . E lementa l  ca r toon  cons t ruc t ion
should NOT include which of the
following elements?

1. A c t i o n  l i n e s
2 . S e t t i n g s
3. Body parts
4. Heads

l - 3 7 . What  should be the second step in
drawing cartoon heads?

1. E s t a b l i s h i n g  c h a r a c t e r
2. A d d i n g  f a c i a l  f e a t u r e s
3. Loca t ing  gu ide l ines
4. I n k i n g  d e t a i l s

l - 3 8 . What  f ac to r  de te rmines  the  pos i t ion
of  a  ca r toon  head?

1. Amount of  space available
2. In tended  express ion
3. Purpose  o f  the  ca r toon
4 . Drawing media
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1-39.

1-40.

1-41.

1-42.

1-43.

1-44.

1-45.

Wha t  ca r toon  head  pos i t ion  impl i e s
anger?

1. Upward angle
2. Lowered angle
3. H e a d  f o r w a r d ,  c h i n  f i r s t
4. Forward  l ean ,  s t r e tched  neck

The exaggerat ion of  prominent
f e a t u r e s  a t t r i b u t e d  t o  s p e c i f i c
ca r toon  cha rac te r  types  i s  known by
what term?

1. S te reo typ ing
2. Typecas t ing
3. P o r t r a y a l
4. Fea tu res

In  ca r toon ing , t h e  a b s e n c e  o f  h a i r
i s  a s  m u c h  a  c h a r a c t e r  t r a i t  a s  t h e
p r e s e n c e  o f  h a i r .

1. True
2. F a l s e

What is  a  good rule of  thumb to
f o l l o w  i f  y o u  a r e  h a v i n g  d i f f i c u l t y
ca r toon ing?

1. U s e  t h e  p r i n c i p l e s  o f  f i n e  a r t s
2. Ge t  someone  e l se  to  do  i t
3. Ai rb rush  eve ry th ing
4 . Ge t  back  to  bas ics

R e l a t i v e  t o  t h e  l e g ,  t o  w h a t
proport ion should you draw the
upper  a rm in  ca r toon  f igures?

1. P r o p o r t i o n a l  t o  t h e  l e g
2. S h o r t e r  t h a n  t h e  l e g
3. Longer  than  the  l eg
4. As  long  as  the  l eg

T o  f o r e s h o r t e n  o b j e c t s  i n  c a r t o o n s ,
you should apply which of  the
f o l l o w i n g  p r i n c i p l e s ?

1. Obl ique  p ro jec t ion  on ly
2. I s o m e t r i c  p r o j e c t i o n  o n l y
3. I somet r i c  and  ob l ique

p r o j e c t i o n s
4. P e r s p e c t i v e

In  d rawing  ca r toon  f igures ,  wha t
d r a w i n g  p r i n c i p l e  h e l p s  t o  l o c a t e
t h e  p o s i t i o n  o f  t h e  h a n d s  a n d  f e e t ?

1. P e r s p e c t i v e
2. Drawing through
3. Obl ique  p ro jec t ion
4 . I s o m e t r i c  p r o j e c t i o n

l - 4 6 . You are reviewing a job of a DM who
has  d rawn a  ca r toon  f igure  tha t  has
1 0  f i n g e r s . What  act ion should you
take?

1. Send the cartoon back to the DM
f o r  c o r r e c t i o n

2. C o r r e c t  t h e  c a r t o o n  t o  f o u r
fingers and a thumb

3. Accep t  the  ca r toon  and  counse l
the DM on technique

4. Accep t  the  ca r toon  as  pa r t  o f
the  DM's  t echn ique  o r  s ty le

1-47.

1-48.

1-49.

How you  render  the  fee t  o f  ca r toon
c h a r a c t e r s  c a n  c o n t r i b u t e  t o
charac te r  deve lopment .

1. True
2. F a l s e

What overal l  appearance should a
ca r toon  p resen t?

1. B a l a n c e d  i n  s a t i r e  a n d
d i r e c t n e s s

2. Ba lanced  in  humor  and  s ince r i ty
3. B a l a n c e d  i n  l i g h t ,  g r e y ,  a n d

b l a c k
4. B a l a n c e d  i n  l i g h t ,  c o l o r ,  a n d

b l a c k

When a point  or  message of  a
c a r t o o n  i s  n o t  c l e a r ,  w h a t  e l e m e n t
in  the  f in i shed  ca r toon  shou ld  you
e v a l u a t e  f i r s t ?

1. Color
2. Tonal  balance
3. The use of  props
4. Figure costumes

l - 5 0 . Which of  the fol lowing tasks would
a l low you  to  in t roduce  the  use  o f
c a r t o o n  f i g u r e s ?

1. A pos te r
2. A n  i n v i t a t i o n
3. A n  i n s t r u c t i o n
4. A point  paper

4



ASSIGNMENT 2

Textbook Assignment: "Computer Generation," chap te r  8 ,  pages  8 -1  th rough  8 -57 .

2 -1 . Which  o f  the  fo l lowing  i t ems  i s

2-2.

2-3.

2-4.

considered computer software?

1. CD-ROM
2. Hard  d r ive
3. Floppy disk
4. Opera t ing  sys tem da ta

Ins t ruc t ions  tha t  manage  the
opera t ing  sys tem of  the  compute r
a r e  i n s t a l l e d  i n t o  w h i c h  o f  t h e
following memories?

1. CD-ROM
2. Disk
3. ROM
4 . RAM

Which  type  o f  so f tware  i s  t a sk -
o r i e n t e d ?

1. Microcomputer  configurat ion
sof tware

2. Opera t ing  sys tem sof tware
3. Appl ica t ions  so f tware
4 . WORM software

What acronym identif ies  computer
t echno logy  tha t  enab les  you  to  use
sof tware  p rograms  wi thou t  a l t e r ing
t h e  o r i g i n a l  p r o g r a m  i n s t r u c t i o n s ?

1. WORM
2. ROM
3. RAM
4. WIG

2-5. When you have problems instal l ing
a p p l i c a t i o n  s o f t w a r e  i n t o  a
computer system, wha t  s t eps  shou ld
y o u  t a k e  f i r s t ?

1. Check  the  manufac tu re r ' s
owner/user manual

2. R e i n s t a l l  t h e  s o f t w a r e  u n t i l
the  compute r  accep t s  i t

3. Ca l l  the  manufac tu re r  fo r  a
walk through

4. R e t u r n  t h e  s o f t w a r e  t o  t h e
s u p p l y  a s  d e f e c t i v e

2-6. One way to avoid common problems
wi th  the  compute r  i s  t o  deve lop
sys temat i c  and  log ica l  work
h a b i t s .

2 -7 .

2-8.

2-9.

2-10.

What document parameters does
pag ina t ion  inc lude?

1. Revea l  code  d i sp lay
2 . Format  se lec t ion
3. T e x t  a t t r i b u t e s
4 . P r i n t e r  c o d e s

Why should you work in word
processing documents with the
revea l  codes  d i sp layed  on  sc reen?

1. To  keep  t r ack  o f  the  cursor
2. To display the program name
3. To el iminate unused coding
4 . To select  shortcuts from VIEW

Why should you eliminate unused or
erroneous codes from documents?

1. To prevent  the codes from
p r i n t i n g

2. T o  r e u s e  t h e  c o d i n g  l a t e r
3. To make document modification

e a s i e r
4 . To make sure the coding does

n o t  a p p e a r  i n  a  f i l e  p r i n t o u t

Which of  the fol lowing methods of
moving the cursor in a  columnar
fo rma t  g ives  you  the  mos t  con t ro l
o f  t e x t ?

1. Moving the cursor with a
s t y l u s

2. Using the SPACE bar to tab
over

3. Using cursor movement keys
4 . S e t t i n g  t a b s

2-11. What  f ea tu re  e l imina tes  the  need
for hitting ENTER or RETURN as
your  t ex t  nea r s  the  r igh t  marg in?

1. Save
View2.

3. I n s e r t
4. Word wrap

2-12. The computer has locked-up and you
mus t  tu rn  o f f  the  mach ine  and
reboo t . What  f ea tu re  reasonab ly
a s s u r e s  y o u  t h a t  y o u  c a n  r e t r i e v e
most  of  the data in the document?

1. True
2. F a l s e

1. Word wrap
2. Reveal  codes
3. Timed back-up
4. W r i t e  p r o t e c t
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2-13. Which of  the fol lowing
ins t ruc t ions  con ta ins  mark ing
procedures  fo r  e l ec t ron ic  media?

1. SECNAVINST 5213.10
2 . OPNAVINST 5239.1
3. SECNAVISNT 5510.10
4 . SECNAVINST 5600.20

2-14. W h a t  a r e  t h e  t h r e e  c a t e g o r i e s  o f
c l a s s i f i e d  e l e c t r o n i c  m e d i a ?

1. C o n f i d e n t i a l ,  S e c r e t ,  T o p
S e c r e t

2. L e v e l  I , L e v e l  I I ,  L e v e l  I I I
3 . U n c l a s s i f i e d ,  C l a s s i f i e d ,

Off ic ia l  Use  Only
4 . C l a s s i f i e d  L e v e l  I ,

U n c l a s s i f i e d ,  O f f i c i a l
In fo rmat ion

2-15. Who i s  r e spons ib le  fo r
s a f e g u a r d i n g  c l a s s i f i e d  e l e c t r o n i c
d a t a ?

1. No  one ;  d i sks  a re  use le s s
without  a  computer

2. The DM working on the job
3. T h e  o r i g i n a t o r  o f  t h e  j o b
4 . You

IN QUESTIONS 2-16 THROUGH 2-20, SELECT
FROM COLUMN B THE MODE OF LEVEL I DATA
THAT MATCHES THE DEFINITION IN COLUMN A.
THE RESPONSES IN COLUMN B MAY BE USED MORE
THAN ONCE.

2-16.

2-17.

2-18.

2-19.

2-20.

A. DEFINITIONS B. MODES

A computer system 1.  Dedica ted
in which some users
wi th  access  have 2.  System high
n e i t h e r  a  c l e a r a n c e
nor a need-to-know 3.  Mul t i l eve l

E x c l u s i v e  u s e  a n d 4 .  Con t ro l l ed
c o n t r o l  o f  a l l
computers  and
p e r i p h e r a l s

R e q u i r e s  a  s e c u r i t y
c l e a r a n c e  b u t  n o t
n e c e s s a r i l y  a
need-to-know

P e r m i t s  s e l e c t i v e  a c c e s s
by  unc lea red  use r s

Data  p ro tec ted  accord ing
t o  t h e  h i g h e s t  c l a s s i f i c a t i o n
ca tegory

2-21. Which  o f  the  fo l lowing  ca tegor ie s

2-22.

2-23.

2-24.

o f  i n f o r m a t i o n  r e q u i r e  L e v e l  I I
p r o t e c t i o n ?

1. T o p  S e c r e t  s u b m a r i n e
s i g n a t u r e s

2. A naval  summary prepared for
f o r e i g n  n a t i o n a l s

3. Da ta  p ro tec ted  by  the  Pr ivacy
Act of 1974

4 . Watch ,  S ta t ion ,  and  Quar te r s
B i l l

Annually updated computer-
genera ted  schemat i c  l ayou t s  tha t
a r e  e n c l o s u r e s  t o  t h e  s h i p ' s
i n s t r u c t i o n  r e g a r d i n g  r a d i o l o g i c a 1
haza rds  shou ld  be  s to red  in  which
o f  t h e  f o l l o w i n g  c a t e g o r i e s  o f
da ta?

1. Working copy media disks
2. Con t ro l l ed  med ia  d i sks
3. Finished media disks
4 . Any disk

When should you date and mark
c l a s s i f i e d  e l e c t r o n i c  m e d i a ?

1. Upon creat ion
2. Immedia te ly  a f t e r  c rea t ion
3. Upon  de l ive ry  o f  the  job  to

t h e  o r i g i n a t o r
4 . Immedia te ly  upon  f i l i ng  the

d i s k

Which of  the fol lowing procedures
minimizes confusion when
de te rmin ing  wha t  l eve l  o f
c l a s s i f i e d  i n f o r m a t i o n  i s  o n  a
d i sk?

1. Dec las s i fy ing  and  degauss ing
a l l  d i s k s

2. S e t t i n g  a s i d e  s e p a r a t e  d i s k s
f o r  d i f f e r e n t  l e v e l s

3. A s s i g n i n g  i d e n t i f i c a t i o n
numbers  to  a l l  d i sks

4. Mark ing  the  d i f fe ren t
c l a s s i f i c a t i o n  l e v e l s  o n  a
l a b e l  a t t a c h e d  t o  t h e  d i s k

2-25. Viruses may infect  computer
sys tems  in  which  o f  the  fo l lowing
opera t ions?

2-26.

1. Accessing programs or networks
2. Copy ing  o r  e ra s ing  d i sks
3. Downloading f i les
4. Al l  o f  the  above

When the CPU is performing a
func t ion , what  image should appear
on the monitor?

1. An icon
2. Cross  ha i r s
3. An hourglass
4 . P r o h i b i t i n g  c i r c l e s
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2-27. Which  o f  the  fo l lowing  se lec t ions
b e s t  d e s c r i b e s  t h e  f u n c t i o n  o f  a
GUI?

2-28.

2-29.

2-30.

1. Speeds up option execution
2. Monitors disk memory space
3. Makes  so f tware  use r  f r i end ly
4 . Regu la te s  the  t imed  back-up

f e a t u r e

Where is  the name of the program
and  o f  the  open  f i l e  d i sp layed  on
a monitor?

1. In a drop-down menu
2. On a  s ide  ba r
3. On  a  too lba r
4. I n  a  t i t l e  b a r

What is the name of the window
t h a t  p r o v i d e s  a d d i t i o n a l
in fo rmat ion  o r  cho ices?

1. A  d i r e c t o r y
2. A menu format
3. A dialogue box
4. A subd i rec to ry

What is  the meaning of  greyed out
options on a menu feature?

1. T h e  o p t i o n s  a r e  c u r r e n t l y
a v a i l a b l e

2. T h e  o p t i o n s  a r e  n o t  c u r r e n t l y
a v a i l a b l e

3. T h e  o p t i o n s  a r e  n o t  p a r t  o f
the  so f tware  p rogram

4. The  op t ions  a re  a l r eady  used
in the document

2-31. Before the computer can execute a
s e l e c t e d  f u n c t i o n ,  w h i c h  o f  t h e
fo l lowing  symbology  ind ica t e s  tha t
more  in fo rmat ion  i s  r equ i red  f rom
you?

1. Bul l e t s  o r  checkmarks
2. A r r o w s  o r  t r i a n g l e s
3. A keystroke sequence
4 . Three  do t s

2-32. The HELP feature al lows you to
s e l e c t  a n d  p r i n t  h e l p  a d v i c e .

1. True
2. F a l s e

2-33. What, i f  a n y t h i n g , occurs when you
f a i l  t o  d e s e l e c t  t e x t  o n c e  y o u
s e l e c t  t e x t  f o r  b o l d i n g ?

1. The  cu r so r  does  no t  con t inue
2. The  t ex t  con t inues  to  bo ld
3. The  t ex t  does  no t  con t inue
4. Nothing

2-34.

2-35.

2-36.

2-37.

2-38.

To start  a  new document,  you must
always cl ick OPEN to open the
f i l e .

1. True
2. F a l s e

You inadvertently select  the UNDO
command in the text  of  a  Change of
Command booklet. How can you
r e t r i e v e  t h e  i n f o r m a t i o n  y o u
d e l e t e d ?

1. Select the RETRIEVE command
2. Select the PASTE command
3. Select the COPY command
4. Select the REDO command

You are reviewing a mult i-page
Change of Command booklet on the
monitor . What command should you
u s e  t o  r e d u c e  p a g e  s i z e  t o  s e e  i f
the  pages  t e rmina te  a t  the  same
po in t  whi l e  a t  the  same  t ime
m a i n t a i n i n g  f u l l  e d i t i n g
c a p a b i l i t i e s ?

1. ZOOM
2. PAGE
3. VIEW
4. TWO PAGE

Which words would most likely NOT
be caught by SPELL CHECK but,
could be improperly applied?

1. Ca tch ,  Ce tch
2. T h e i r ,  t h e r e
3. C a t ,  c e t
4. T h e ,  t e h

What  i s  the  t e rm g iven  to  the  roo t
d i r e c t o r y ?

1. C h i l d  d i r e c t o r y
2. D i r e c t o r y  t r e e
3. P a r e n t  d i r e c t o r y
4. Subd i rec to ry

2-39. What  type  o f  f i l e s  can
s u b d i r e c t o r i e s  c o n t a i n ?

1. Genera l  da ta
2. S p e c i f i c  d a t a
3. Re la ted  da ta
4. Any kind of  data

2-40. In some programs,  excluding the
s u f f i x ,  d i r e c t o r y  o r  s u b d i r e c t o r y
names are limited to what maximum
number  o f  charac te r s?

1 . 8
2 . 9
3 . 1 0
4 . 1 1
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2-41. W h a t  d o e s  t h e  t h r e e - c h a r a c t e r  f i l e
suffix on a document f i le  name
s i g n i f y ?

1. The document format only
2. The type of  document only
3. The  fo rmat  and /o r  the  type  o f

document
4 . The characters in a document

2-42. What, i f  a n y t h i n g ,  i s  t h e

2-43

2-44

d i f f e r e n c e  b e t w e e n  ( a ) ,  l o o k i n g  a t
a  f i l e ,  a n d  ( b ) ,  r e t r i e v i n g  a
f i l e ?

1. (a) Look ing  a l lows  ed i t ing ,
(b) Re t r i ev ing  does  no t  a l low

e d i t i n g
2. (a) Looking does not  al low

e d i t i n g
(b) R e t r i e v i n g  a l l o w s  e d i t i n g

3. (a) Looking opens a new fi le ,
(b) Re t r i ev ing  opens  an

e x i s t i n g  f i l e
4. Nothing

You  wish  to  de le t e  a  f i l e  you  have
se lec ted  f rom the  main  d i rec to ry ,
bu t  the  compute r  wi l l  no t  accep t
the command. What  i s  the  p robab le
cause of  the problem?

1. T h e  f i l e  d o e s  n o t  e x i s t
2. The  f i l e  i s  misnamed
3. The  compute r  i s  in  e r ro r
4. T h e  f i l e  e x i s t s  i n  a

s u b d i r e c t o r y

You  a re  in  the  roo t  d i r ec to ry  and
click the print  command. W h a t ,  i f
any th ing , w i l l  p r i n t ?

1. T h e  f i l e  l i s t i n g  o f  t h e  r o o t
d i r e c t o r y

2. T h e  f i r s t  f i l e
3. T h e  f i l e  u n d e r  t h e  c u r s o r
4. Nothing

2-45. When draft ing or  drawing in image
c r e a t i o n  g r a p h i c s  s o f t w a r e
programs, which  o f  the  fo l lowing
f i l e  f o r m a t s  p r e s e n t s
compl i ca t ions  du r ing  ed i t ing  o r
changing?

3. ASCII
4. TIFF

2. R a s t e r
1. Vec tor

2-46. What  t e rm desc r ibes  vec to r -based
l ines  and  edges  tha t  a re  j agged?

1. I r r e g u l a r
2. P i x e l a t e d
3. Rough
4 . Kid

2-47.

2-48.

2-49.

2-50.

2-51.

2-52.

2-53.

Why would you convert a drawing
a l r e a d y  c r e a t e d  a s  a  v e c t o r - b a s e d
image  to  a  r as te r -based  image?

1. To minimize contrast
2. To  max imize  ed i t ing  ab i l i ty
3. T o  e n s u r e  r e l i a b l e  t r a n s p o r t

in to  pub l i sh ing  p rograms
4 . To  ensure  e l imina t ion  o f

jagged edges

Which  o f  the  fo l lowing  f i l e
fo rmat s  does  no t  pe rmi t  the
inc lus ion  o f  g raph ic  images?

1. ASCII
2. EPSF
3. TIFF
4. GIFF

Which  o f  the  fo l lowing  f i l e
f o r m a t s  s p e c i f i c a l l y  c a l c u l a t e s
i n f o r m a t i o n  r e q u i r e d  f o r  c o l o r
separat ion work?

1. ASCII
2. EPSF
3. TIFF
4. GIFF

Which  o f  the  fo l lowing  f i l e
fo rmats  i s  a  vec to r -based  g raph ics
format?

1. ASCII
2. EPSF
3. TIFF
4. RIFF

To create web pages,  you should
u s e  w h i c h  o f  t h e  f o l l o w i n g  f i l e
formats?

1. TIFF
2. RIFF
3. GIFF
4. JPEG

File compression and expansion
d o e s  n o t  a f f e c t  i m a g e  r e s o l u t i o n .

1. True
2. F a l s e

Why should you set document
pa ramete r s  be fo re  beg inn ing  to
e n t e r  d a t a ?

1. To make decisions on layout
e a r l y

2. T o  c r e a t e  a  f i l e  t o  s t o r e  t h e
d a t a

3. To make document modification
easy

4 . T o  e l i m i n a t e  c o r r e c t i o n s
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2-54 . What  k ind  o f  f i l e  fo rmat  shou ld  be
u s e d  t o  c r e a t e  d r a f t i n g  p r o j e c t s ?

1. ASCII
2. JPEG
3. R a s t e r - b a s e d  f i l e s
4 . V e c t o r - b a s e d  f i l e s

2 -55 . Which  o f  the  fo l lowing  g raph ics
sof tware  p rograms  o f fe r s  h igher
r e s o l u t i o n  a n d  g r e a t e r  p i x e l
man ipu la t ion?

1. Image -presen ta t ion  so f tware
2. Image - r e s o l u t i o n  s o f t w a r e
3. Image - c r e a t i o n  s o f t w a r e
4. Image - e d i t i n g  s o f t w a r e

2 - 5 6 . What graphics software program
g e n e r a l l y  d o e s  n o t  c r e a t e  a r t  i n
more  than  one  l aye r?

1. D r a f t i n g
2. P a i n t i n g
3. Animation
4. P r e s e n t a t i o n

2-57. Which  o f  the  fo l lowing  i s  a
d i sadvan tage  o f  mul t i - l aye red
graph ics  so f tware  p rograms?

1. Grouped i tems cannot be
ungrouped

2. Less  than  comple te  con t ro l  o f
every drawing element

3. I n a b i l i t y  t o  i s o l a t e  s i m p l e
des ign  e l emen t s

4 . D i f f i c u l t y  i n  s e l e c t i n g  l a y e r s
and  as sess ing  changes

2-58. What is the purpose of a movement
too l  in  a  g raph ics  p rogram?

1. To move the cursor around the
sc reen  on ly

2. To move images or elements
around only

3. To move text  around only
4. To move images,  elements,  and

t e x t  a r o u n d

2-59. What  i s  the  cause  o f  p igment  o r
p a t t e r n  s p i l l i n g  i n t o  t h e  a r e a s
a d j o i n i n g  a n  o b j e c t  f i l l e d  b y
using the BUCKET icon?

1. The BUCKET tool carried too
m u c h  p i g m e n t

2. The BUCKET tool was not
c o r r e c t l y  p o s i t i o n e d

3. The object  was too small
4. The  ob jec t  was  no t  fu l ly

enc losed  by  p ixe l s

2-60.

2-61.

2-62

2-63

2-64

To mix and match color  in an
e x i s t i n g  i l l u s t r a t i o n ,  y o u  s h o u l d
use  wha t  too l?

1. EYEDROPPER
2. BUCKET
3. BLEND
4. TYPE

To retouch damaged photographs,
you  shou ld  se l ec t  wha t  too l?

1. FEATHER
2. CLONE
3. CROPPER
4. SHARPEN

What  i s  the  name  o f  the  s ty l i z ing
f i l t e r  t h a t  r e d u c e s  t h e  i m a g e  t o
c o n t r a s t  e x t r e m e s  u s e f u l  f o r
s e p a r a t i n g  a r t  f o r  c o l o r
rep roduc t ion?

1. TILING
2. MOSAIC
3. SOLARIZE
4. POSTERIZE

T o  c r e a t e  a r t  i n t e n d e d  f o r
rep roduc t ion  by  four -co lo r  p rocess
pr in t ing  wi th  a  g raph ic  so f tware
program, you should use what  color
format?

1. RGB
2 . RYB
3. CYMK
4. Pantone

What color format is recommended
f o r  s p o t  c o l o r  p r i n t i n g ?

1. RGB
2. RYB
3. CYMK
4. Pantone

2-65. The  p rocess  o f  d i sp lay ing  se lec ted
p a l e t t e s  i n  a  r a i n b o w - l i k e
g r a d i e n t  t o  s i m u l a t e  o n - s c r e e n
motion is known by what term?

1. CRYSTALLIZATION
2. COLOR CYCLING
3. TECHNAMATION
4. WAVE

2-66. What  act ion should you take to
minimize moire and tonal
d i s t o r t i o n  i n  p r i n t e d  e n d
produc t s?

1. Work  in  ras te r
2. Work in vector
3. Inc rease  dp i
4. Decrease dpi
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2-67.

2 -68 .

2-69.

What DTE? element should you alter
t o  c h a n g e  o n l y  t h e  t a b  s e t  i n  a
document?

1. Tag
2. Frame
3. Format
4. S t y l e  s h e e t

What DTP element is  a  basic design
e l e m e n t  i n  t h e  c r e a t i o n  o f  a
document?

1. Tags
2. Frames
3. Formats
4. S t y l e  s h e e t s

What DTP element is  a  box outl ine
tha t  de f ines  page  s i ze  and .
o r i e n t a t i o n ?

1. Tags
2. Frames
3. Formats
4. S t y l e  s h e e t s

2-70. What  i s  the  name  o f  co l l ec ted
document parameters in DTP
sof tware?

1. Tags
2. Frames
3. Formats
4. S t y l e  s h e e t s

2-71. Command web pages should be
des igned  fo r  wha t  type  o f
d i s t r i b u t i o n ?

2-72.

2-73.

2-74.

2-75.

What information should NOT be
included in a command's  web si te?

1. Ombudsman information
2. Command  phone  d i rec to r i e s
3. Deployment schedules
4 . Information-about  the number

of people onboard

Which of- the fol lowing web l inks
is  an internal  command l ink?

1. Command DAPA
2. Base  po l i ce
3. Dental
4. BEQ

Which of  the fol lowing
a b b r e v i a t i o n s  i n d i c a t e s  t h e
standard programming language used
i n  w e b  s i t e s ?

1. FAQ
2. HTML
3. h t t p
4 . WYSIWYG

A nava l  ac t iv i ty  web  s i t e  mus t  use
wha t  domain  f i l e  ex tens ion?

1. . n e t
2. .gov
3. .o rg
4. .mil

1 . LAN
2 . WAN
3 . WWW
4. WIT
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STUDENT COMMENT SHEET

THIS FORM MAY BE USED TO SUGGEST IMPROVEMENTS, REPORT COURSE ERRORS, OR
TO REQUEST HELP IF YOU HAVE DIFFICULTY COMPLETING THE COURSE.

NOTE: IF YOU HAVE NO COMMENTS, YOU DO NOT HAVE TO SUBMIT THIS FORM.

FROM:
Date

RATE/RANK/GRADE, NAME (FIRST, M.I., LAST)

STREET ADDRESS, APT #

DSN:
Commercial:
FAX:
INTERNET:

CITY, STATE, ZIP CODE

To:

Subj:

1 .

COMMANDING OFFICER
NETPDTC N313
6490 SAUFLEY FIELD RD
PENSACOLA FL 32509-5237

NRTC ILLUSTRATOR DRAFTSMAN 1 & C, VOLUME 3--EXECUTIONABLE PRACTICES,
NAVEDTRA 82722

The following comments are hereby submitted:

PRIVACY ACT STATEMENT

UNDER AUTHORITY OF TITLE 5, USC 301, INFORMATION REGARDING YOUR MILITARY STATUS IS
REQUESTED TO ASSIST INPROCESSING YOUR COMMENTS AND IN PREPARING A REPLY. THIS INFORMATION
WILL NOT BE DIVULGED WITHOUT WRITTEN AUTHORIZATION  TO ANYONE  OTHER THAN THOSE WITHIN  DOD
FOR OFFICIAL USE IN DETERMINING PERFORMANCE.

NETPMSA 1550/41 (Rev. 12-95) 11



. . . . . . . . .(Fold along dotted line and staple or tape). . . . . . . . . .

. . . . . . . . .(Fold along dotted line and staple or tape). . . . . . . . .

DEPARTMENT OF THE NAVY

COMMANDING OFFICER
NETPDTC N313
6490 SAUFLEY FIELD RD
PENSACOLA FL 32509-5237

OFFICIAL BUSINESS

COMMANDING OFFICER
NETPDTC N313
6490 SAUFLEY FIELD RD
PENSACOLA FL 32509-5237
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THIS FORM MAY BE LOCALLY REPRODUCED
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